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Getting the Most out of your Macbook Pro
Revised February  13th, 2013

We hope that you will be very happy with the new laptops.  This document should help you with a few
tips on how to use and care for these new machines.

Responsibility.
● First, we need to do a little housekeeping.  Please sign the Equipment Checkout Form.  Please

keep your old laptop bag.   Please make sure your files are on your new laptop ASAP.

● This laptop is your responsibility. In the event that the computer is damaged, YOU will be
responsible for repair or replacement of the damaged equipment at the option of Noblesville
Schools.

● Unlike a desktop, if you spill on this keyboard, we can't just replace a keyboard, we'll have to
replace the entire logic board.  Please treat it with care.

● Also, it would be very easy for someone to walk away with your new Macbook.  Be careful about
leaving it unattended in workrooms or circulation areas, or even the front seat of your car.

Caring for the Macbook Pro
http://www.apple.com/support/macbookpro/care/

● When carrying your laptop in it's bag, please remove small items such as paper clips, coins
staples etc., that might get into the CD drive or stuck inside a port.

● Keep magnetically sensitive items away from the magnetic power port.  It could erase data on
your iPod or credit card or other magnetically sensitive items.

● Use only the power adapter that came with this laptop, other Macbook adapters could actually
damage your laptop if you use them instead of the one that came with this machine.

● Let your laptop breathe - be careful about setting it on a pillow or blanket or other surface that
may prevent the airflow from the vent slots in the back of the case.

● When cleaning the outside of your computer and its components shutdown your computer,
detach the power adapter.  Use a damp, soft, lint-free cloth to clean the exterior. Avoid getting
moisture in any openings. Do not spray any type of liquid directly on the computer. Don’t use
aerosol sprays, solvents, or abrasives.
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● When cleaning Your MacBook Pro Display shutdown your computer, detach the power adapter.
Dampen a clean, soft, lint-free cloth or paper with water only and wipe the screen. Do not spray
liquid directly on the screen.  You can also use iKlear from the Apple Store if you want to keep
your screen clean.

*You can find more information about cleaning your machine at http://support.apple.com/kb/HT3226?viewlocale=en_US

Getting the Most of out Your Battery:
http://www.apple.com/batteries/notebooks.html

● The batteries in these macbook pros have a much longer life than previous batteries, but they
are not "user replaceable."  In other words, they will be expensive to swap out.  Please follow
these `instructions to maximize the life of your battery...

e instructions.  This will dramatically enhance the life of your battery.
● Please do not leave your laptop plugged in all the time.  The battery needs some

exercise.  Every now and then it would be good to run your battery into the “red” and
then charge it up again.

● To extend the time that your computer will run on battery you may want to adjust different
energy settings such as:

○ Brightness.  Dim your screen to the lowest comfortable level to achieve maximum battery
life.

○ Bluetooth.  Unless you are using bluetooth, be sure that it is turned off.  Just check the
toolbar at the top of your screen.

○ Applications and Peripherals.  Disconnect peripherals and quit applications not in use.
Eject CD's and DVDs if not currently accessing them.

● You also extend the life of your battery if you will shutdown rather than sleep your computer at
night.

● These new batteries are designed to hold their life for up to 1000 charge cycles.  As a point of
reference, the older macbooks would hold theirs for about 300.

● They also should run for a longer time on the battery.  Some users have reported up to 7 hours.
(YMMV)

Highlights and Features of your New Macbook Pro
http://www.apple.com/macbookpro/features.html
For a list of some helpful keyboard shortcuts you may want to check out  http://linuxtomacbook.com/?p=36

Aluminum Casing.
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Long Battery Life. Up to 7 hours.
MagSafe Adapter.
Backlit Keyboard. The keyboard also has quick function keys for volume controls, eject, bright and

dim, Expose, and Dashboard as well as the backlighting.
DVD Burner. (Be sure to ask your TA if your DVD region code has been set)
Enhanced Trackpad.

The entire trackpad is a button.
Use two fingers to scroll or pinch to zoom

You can demo all of these features by going to System Preferences - Trackpad.

Quick Tips:

Using Spotlight.  Spotlight comes in handy when you are searching for something that you just can't
seem to find.  It is a quick way to open applications if you are a keyboard savvy user. Click
Command-SpaceBar and spotlight will open. Type in the application you wish to use and hit
enter.   You also see “Search Web and Search Wikipedia” as new spotlight options.

Using Screen Shots.  Screen shots are great especially when you need to SHOW the tech what error
you are seeing.  To make take a screen shot and automatically create a picture of it on the
desktop use Command-Shift-3.  If you want to select a certain portion of the screen use
Command-Shift-4.  If you just want to copy it to the clipboard use Command-CTRL-Shift

Using the Space Bar to preview documents.  Also, when working in finder you can single click on
any file and hit the space bar to get a preview of most documents.

Connecting to a wireless hotspot.  Connecting on a Mac is pretty basic.  Click on the wireless icon
in the toolbar and then select any available networks.  Different places will have free
wireless access including some restaurants and even the public library.

Working with Mobile Accounts.  Your new laptops are set up with mobile accounts.  These
accounts authenticate you with the directory, but also let you logon when you are not at school.
They also sync your files when you logon and logoff/shutdown.   Syncing files keeps a copy
of your documents and desktop on the school server.  It does NOT keep a copy of pictures,
music or video folders.  While syncing is one way to backup - it would be a good idea to get a
flash drive and regularly backup your files that you do not want to lose.

*If you logon to the network from a different computer - such as a lab computer - you will modify your account and when
you log back into your laptop you will be presented with an option to sync from "Mobile Home" or "Network."  Choose
Mobile Home unless you created or edited something on the lab computer, then choose Network.
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Adding Printers.  You can add your own printers, just go to System Preferences - Print & Scan.
Click the + sign to add your printer.  (You still may need an admin login for installing some
printer software)

FileWave Kiosk.  With FileWave Kiosk you can now install and uninstall some available programs
without an admin password.  If you find a program that
you think would be beneficial for our staff to install,
please pass it along to your TA or Media Specialist and
we’ll see if we can add it to the Kiosk.

Restoring Apps on Restart.  You may or may not like this feature.  When you shutdown your
macbook, you’ll see an option to restore your windows upon restart.  If you are wondering why
your mac starts up there are a bunch of windows already open, these may be the reason. If you
uncheck this box, it should remember this setting and your windows won’t re-open
automatically.

Adding Applications to the Dock.  To add an application to the dock, launch the application using
spotlight, and click and hold the application in the dock, select “options” and “Keep in Dock.”

Ports.  These macbooks have the "800" version of firewire.  Which means you will probably need
a new cord if you are using firewire devices. They also have the new thunderbolt connection
which will mean faster connection to peripherals in the future.

Built in Web-Cam.  You can use this with Skype or iChat or even Facetime or Photobooth.

Notification Center.  Go to System Preferences, Notifications to configure notifications. You can
set up notifications from your calendar, email and other applications.  Or you can disable
notifications if they become annoying.
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AirDrop.  Airdrop will let you share files with nearby users.  It’s just about as easy as it gets.
Simply click on the parachute in finder to see who else is around that has the airdrop capability.

Then drag and drop your file onto their icon in order to share a file with them.

Dictation & Speech.  Go to System Preferences and click on “Dictation and Speech” to enable.
This allows you to talk instead of type in certain applications.

AirPlay.  Airplay will allow you to mirror your desktop to other apps and devices such as Apple
TV and the Reflector App.  Simply click on the AirPlay icon in the taskbar to share your screen.

NS HelpDesk.  We now have a new ticketing system to help us better serve you.  This will allow
us to track what has been requested and also to help forward the requests to the right people.
mClass? MyBigCampus? Laptop Problems? Need an iPad App? Acuity? WebZones? Not sure who
to call?  Just fill out a ticket and it will get routed to the proper person.  You can install the
shortcut from the Kiosk or go to District Bookmarks and click on NS HelpDesk or just go to
noblesville.bigwebapps.com and make your own bookmark.

Other things you may want to explore...

Launchpad.  You can also use 4 fingers and pinch to go to “Launchpad.”  Launchpad is like the
homescreen on the iPad, but for the Mac.

Working with the SD Slot. Your new Macbook comes with an SD slot, so instead of plugging
your camera into your computer, you can just insert the memory card.  It supports SD, SDHC and
MMC cards.  It basically works like any other flash drive.  Put the card in with metal contacts
facing down and in.   Be sure to eject the drive before removing the SD card.

Using Multiple Displays.  When working with a laptop and a projector, you have two choices
for showing your screen.  You can mirror your display or use separate screens.  Mirroring will
show exactly what is on your laptop screen on the projector.  When using separate screens you
can drag windows from your laptop screen over to your projector screen.  This is helpful when
you need to work on two things at one time.  To change this option, click the display icon on your
toolbar.  You can click on “View” > “Clean up” if you need to get your icons back like they were
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before you connected your Elmo.  (1280x960 works well when using multiple displays)

QuickTime Screen Recording.  With OS X 10.6 or later you can now do screen recordings
easily on your laptop.  Open Quicktime and choose File > New Screen Recording.

Full Screen Apps.  With Mac OS Lion, you’ll now have more apps that can go full screen - much
like they would appear on an iPad and you can switch between these full screen apps by swiping
on the trackpad.  iCal and Preview are two common apps that will now go full screen.

Setting up Zoom on the Macbook.      Go to System Preferences and click on Accessibility.  Click
on “Zoom” and check the box beside “Use scroll gesture with modifier key to zoom.”  You should
now have your screen zoom by holding Control + two finger slide up/down.

iMessage.  You can use iMessage to receive text messages on your laptop.  You will need to use
an Apple ID in order for this to work.

iCloud.  With iCloud you can sync your photos, bookmarks, calendars, contacts etc..  Since you
have the latest version of OS X this will work with your other iOS devices too.  If you need to use
more than 5 GB of space, you will have to pay, so you may want to save iCloud as a backup for
your iPad but it is available on your new laptop.


